Name: Static Archive Administration

module/course Student workload: | Credits Semester | Frequency | Duration
code: P1160122 340 Minutes/Week | (ECTS): 5/6 Odd/Even | 1x/Semeste
3 Semester
Types of courses: Contact hours: Independent study Class size X students:
Tutorial/Lecture/ 100 minutes/week 240 minutes/week 30 Students
Response
1 Prerequisites for participation

Learning outcomes

1.

Able to explain the basic concepts of Archives, Archiving, and the Archival Profession,
as well as Law and Social Ethics in Working with Technology and Digital Content.

. Able to explain identify the basic concepts of static archive management; introduction

& overview: static archive management, use and utilization of static archives, functions
of static archives, use of social memory of the results of management

. Static archives, the role of archivists managing static archives in society, assessment of

Static Archive Information and development of static archive repertoires, as well as
Legal Basis and Guidelines in the implementation of static archive management.

. Able to explain and practice the Management, Classification and Arrangement of Parts |

and 2.

. Able to practice technology and transformation of static archive descriptions (DACS and

MARC), technology and transformation of static archive descriptions (DACS and MARC).

. Description of Dynamic Archives, Preservation, Conservation, and Post-Disaster Archive

Rescue Planning, Technology and

. Data Processing of Digital static archives, and Management of Static Archives as Big

Data, and the Era of Algorithms

Description

This course discusses the basic concepts, principles, problems and studies of the philosophy,
background, function and role of static archive administration in institutions according to
standard archival rules. As well as the study of principles and techniques related to static
archive administration such as public administration, history, management, planning,
resources, and facilities. In addition, it studies the conditions, trends and problems of static
archive management and administration at archive-creating and archive-using institutions
in Indonesia and globally today.

Teaching methods:

1. Lectures

Assessment methods:

1. Assignments,
2. Middle semester examination,
3. Quizzes,

4. Final semester examination
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